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Course Syllabus

Basic Ms Excel worksheet concepts and organization
Some of the Main Functions in Excel

Pivot Tables in Excel

Tables and Power Query in Excel

Foundations of Python programming language

Data structures in Python

Programming basics: control structure and functions
Python libraries for Data Analysis



Assessment

* Final Exam (Normal Season or Re-sit Season)

* Exam
* Wiseflow LockDown Browser
* Your own Laptops
* Pleas install and test the lockdown browser in advance
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Computer Configurations

* For the correct usage of the Excel formulas, the computers must have

MS Office 365 installed with the following configuration:

* Excel must be installed in English:
* Menu “File / Options”:

Excel Options

General

Formulas

Proofing

Save

Language

Advanced
Customize Ribbon
Cuick Access Toolbar
Add-ins

Trust Center

(it
A% Set the Office Language Preferences.

Choose Editing Languages

Add additional languages to edit your documents. The editing languages set language-specific features, includ
dictionaries, grammar checking, and sorting

Editing Language Keyboard Layout || Proofing (Spelling, Grammar...) -

English (United Kingdom) Not enabled As Installed Rem
English (United States) Enabled Installed

Portuguese (Angola) Enabled ’3 Installed setask
Portuguese (Mozambique) Enabled Mot installed -

[Add additional editing languages] "2

Let me know when | should download additional proefing tools,

Choose Display and Help Languages

5Set the language priority order for the buttons, tabs and HelpG

Display Language Help Language

1. English <default> 1.  English <default>
Match Microsoft Windows

Match Display Language
Portuguese [portugués (Portugal)]

5 5
2. 2,
3. 3. Portuguese [portugués (Portugal)]



Computer Configurations (cont)

* “International Settings” computer configuration:

fir Home Reg|0n
Find a setting pe) Region
Time & Language Country or region
Portugal e

Date & time

—I @ Region

Windows and apps might use your country or region to give you
local content.

. Regional format
£ language
Current format: Portuguese (Portugal)

5 h
0 Speec Portuguese (Portugal) 7

Windows formats dates and times based on your language and
regional preferences.



Software Installation — Microsoft Office

* Microsoft Office:
* Go to https://portal.office.com/OLS/MySoftware.aspx
* Login with your Microsoft Account (Innnnn@aln.iseg.ulisboa.pt)
* Choose:

Office EEREE IO
Language © Version i
|English (United States) /|
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